SAMPLE NOTICE (LETTER) OF ADVERSE ACTION:

[DATE]

[APPLICANT NAME]

[ADDRESS]

Dear [APPLICANT NAME]:

In reference to your recent application for employment with [EMPLOYER], we regret to inform you that we are unable to consider you for employment this time.  This action was influenced by information we received in a consumer report made, at our request and your consent, by:

Ascertain Screening and Investigations, LLC

170 Mill Street, Suite 200

Gahanna, OH  43230

Phone:  614-858-0100
Toll-free:  800-858-2901
While the report was furnished by Ascertain Screening, this third party did not make the hiring decision and cannot provide any specific reasons for our adverse action.

Thank you again for your interest in employment with [EMPLOYER].

Sincerely,

